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HANDBOOK FOR TEACHING ADVISERS

Thank you for agreeing to act as Teaching Adviser for the Teaching in Higher Education programme.  

The programme is run by the Learning and Teaching Development Unit, and the Programme Handbook is incorporated into this document for your information.

Role of teaching adviser

Your role is an important one.  It is expected that you will offer a subject-specific and School perspective on learning and teaching that cannot be offered by the workshop programme.  You will also support the programme participant in other ways throughout their teaching interventions, and from your considerable experience, might give advice on such things as:

· Choice of teaching method

· Dealing with problems arising in workshops, seminars, lectures

· Assessment, marking schemes, marking criteria, standards etc

· Gaining and giving feedback

· School and university procedures and policies

· The teaching intervention itself

· Other support available within the university

Peer observation

You will also participate in peer observation of the participant and provide feedback and advice.  It is expected that peer observation will comply with the UWIC Peer Learning and Development Scheme; the booklet accompanies this document.  There is also a training pack and video available from LTDU for your use.  

Guidelines for meeting with programme participant

It is expected that you will make contact with the programme participant as soon as possible and make arrangements for regular meetings once per term.  Your role is one of critical friend, a support person and sounding board rather than a judgmental role.  The accompanying resource (Morton, A (2003)  Continuing profession development series No 2:  Mentoring.   LTSN Generic Centre) will provide some guidance. 
Other support for mentoring process 
Further support will be provided by:

· workshops provided by the Programme Director (as below)
· your peers in periodic meetings together

· workshops run by Human Resources as part of their workshop programme

· print and online resources. 

Workshops for teaching advisers

A workshop will be held twice yearly for teaching advisers new to the programme.  The aims and objectives are as follows:

· To outline background to the development of the PgC Teaching in Higher Education 

· To familiarise teaching advisers with the requirements of the Teaching in Higher Education programme

· To (re-)acquaint teaching advisers with the principles of action research and reflective practice

· To provide an opportunity for teaching advisers to discuss and share best practice in supporting new academic staff

· To provide an opportunity for teaching advisers to network with others from other Schools

